




ANNEX I:  GRANT APPLICATION FORM 
FOR SINGLE COUNTRY GRANTS FOR DISASTER RISK MANAGEMENT (“Track 1”) 




	
PROGRAMME CONCERNED

	Single Country Grants for Disaster Risk Management (“Track 1”) 


	REFERENCE NUMBER 

	

	SUMMARY OF THE APPLICATION

	Title: 

	Identity of the applicant: 

	Summary of the action:



	Duration (in months):

	Requested amount (in €):



Before filling in this form, please read carefully the Conditions for Application (Annex I).

Please make sure that your application:
· is submitted on the correct form, completed in full and dated;
· is signed by the person authorised to enter into a legally binding commitment on behalf of the applicant;
· presents a budget in conformity with the funding rules;
· meets the submission arrangements set out in the call;
· is submitted by the deadline.

The evaluation committee or, where appropriate, the Authorising Officer responsible may ask an applicant to provide additional information or to clarify the supporting documents submitted in connection with the application, provided that such information or clarification does not substantially change the proposal.
By submitting an application, the applicant accepts that, in case of award, certain data like the name, locality and amount (amongst others) will be published. 







I. INFORMATION ON THE APPLICANTS

	1 REFERENCES OF THE APPLICANTS 




	1.1 IDENTITY OF THE APPLICANT

	Official name in full:

	Acronym: 
(if applicable) 

	Official legal form: 
(Not applicable if the applicant is a natural person)

	Legal personality[footnoteRef:1]: [1:  	Legal personality is understood as applicant’s capacity to sign contracts and constitute a party in court proceedings under the applicable national legislation.] 

(Reply by "YES" or "NO"). 
(In case you answered with "NO"):
For entities with no legal personality under national law please indicate the representative empowered to take part in court proceedings on their behalf:

	Place of establishment or registration:
(Address and country) 

	Entity registration number: 
(Not applicable if the applicant is a public-sector body. For natural persons, the applicant should indicate the number of his/her identity card or, failing that, of his passport or equivalent.) 

	VAT number (if applicable):



The legal details are to be attached to the application using the Legal Entity Form available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm[footnoteRef:2] [2:  	ATTENTION: An applicant (or an affiliated entity) already registered as a Legal Entity in the Commission register does not need to submit the supporting document to the LEF forms. This is typically the case when the applicant is benefitting or has directly benefited from EU funding (as a beneficiary of grant agreements or decisions, or as a contractor for service/study or other market contracts) with a final payment after 2009. In this case, please provide clear grant agreement / contract reference(s) for the recent EU funding and the Commission service(s) responsible.] 

	1.2 CONTACT DETAILS

	Street address:

	Postcode:

	City:

	Region (if applicable):

	Country:

	Telephone: 					Mobile: 

	E-mail address:

	Website: 


Any change in the addresses, phone numbers, fax numbers or e-mail, must be notified in writing to the Authorising Officer. The Authorising Officer will not be held responsible in the event that it cannot contact an applicant.
	1.3 CONTACT PERSON RESPONSIBLE FOR THE PROPOSAL 

	Family name:					First Name:

	Position/Function:

	Telephone:					Mobile:

	E-mail address:



	1.4 LEGAL REPRESENTATIVE (PERSON AUTHORISED TO SIGN THE AGREEMENT)

	Family name:					First Name:

	Position/Function/Mandate:

	Telephone:					Mobile:

	E-mail address:



	2 REFERENCES OF THE AFFILIATED ENTITY (if applicable) [footnoteRef:3]   [3:  	See section 6.1 of the Conditions for Application.] 


	2.1 IDENTITY OF THE AFFILIATED ENTITY 
(This box shall be filled in by each affiliated entities)

	Official name in full:

	Acronym: 
(if applicable) 

	Official legal form: 
(Not applicable if the applicant is a natural person)

	Legal personality[footnoteRef:4]: [4:  	Legal personality is understood as applicant’s capacity to sign contracts and constitute a party in court proceedings under the applicable national legislation.] 

(Reply by "YES" or "NO"):
(In case you answered with "NO"):
For entities with no legal personality under national law please indicate the representative empowered to take part in court proceedings on their behalf:

	Place of establishment or registration:
(Address and country) 

	Entity registration number: 
(Not applicable if the applicant is a public-sector body) 

	VAT number (if applicable)

	Legal or capital link with the applicant, if applicable: 
The applicant should provide a short description of the legal or capital link with the applicant and provide the statutory documents and/or consolidated accounts.




The legal details are to be attached to the application using the Legal Entity Form available at the following URL:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm

	
3 BANK DETAILS 



The bank details are attached at annex in the Bank Account Form (BAF). The form is available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm

	4 PROFILE OF THE APPLICANT/AFFILIATED ENTITY

	4.1 PROFILE OF THE APPLICANT — GENERAL AIMS AND ACTIVITIES

	The applicant should provide a short description of the organisation, and its role in the management and implementation of the action.





	4.2 PROFILE OF THE AFFILIATED ENTITY No 1 — GENERAL AIMS AND ACTIVITIES (if applicable) (Repeat this part as often as is required to include all affiliated entities)

	The affiliated entity should provide a short description of the organisation, and its role in the implementation of the action.






II. OPERATIONAL AND FINANCIAL CAPACITY

	1 OPERATIONAL CAPACITY 

	1.1 OPERATIONAL CAPACITY TO COMPLETE THE PROPOSED ACTION OF THE APPLICANT

	As stated under Article 196(c) of the Financial Regulation, the verification of the financial capacity shall not apply to public bodies.



	1.2 OPERATIONAL CAPACITY TO COMPLETE THE PROPOSED ACTION OF THE AFFILIATED ENTITY No 1 (if applicable)

	As stated under Article 196(c) of the Financial Regulation, the verification of the financial capacity shall not apply to public bodies.



	2 FINANCIAL CAPACITY

	As stated under Article 196(c) of the Financial Regulation, the verification of the financial capacity shall not apply to public bodies.




III. INFORMATION ON THE ACTION FOR WHICH THE GRANT IS REQUESTED

	1 DESCRIPTION OF THE ACTION 


	· Title: 





	a) Describe how the proposed action contributes to achieving the objectives 
The applicant should explain how the proposed activity and outputs (as per section 6.2 of Annex II) will contribute to achieve specific objectives (presented in sections 2 of Annex II). The applicant should specify indicators/milestones to assess the project's achievements and expected impacts.


	b) Describe the need which justifies the grant 
The applicant should explain why they are applying, which need/ gap would the action address, and how it will lead to an improved situation. The justification for the grant should build on solid evidence, e.g. the most recent national or regional risk assessment and/or other available studies/data.


	c) Maturity of the action
The applicant should describe the context for the proposed action, focusing on the preliminary work (e.g. consultations, advocacy efforts, commitment letters, etc.) that has been done to ensure that, if the funding application is successful, the impact of the proposed action will materialise. 
N.B. If needed, additional documents, letters, etc. can be submitted as annexes to this application form. 


	d) Describe the key activities of the action 
In this section, the applicant shall present the key project activities (broken down in work packages, if needed) covered by the action and the timeframe, including possible distribution of responsibilities among partners. Please refer to the conditions for application document (Annex II), where the eligible activities are described.


	e) Expected outcomes and their capitalisation
This section shall include the quantifiable deliverables/outputs of the action, the outcomes they will contribute to (please refer to section 6.2 of the conditions for application document – Annex II) and their indicators. Moreover, the applicant shall present how they intend to capitalise on such outcomes.


	f) Impact and sustainability of the project’s achievements
The applicant should explain how the positive change generated by the action will be maintained and sustained once the action has been completed.  For instance, in order to fully develop a national plan/strategy for disaster risk management, operational recommendations for decision makers and national/regional level will be developed, etc.


	g) Methodology and  implementation approach
The applicant should explain the implementation methodology and the practical approach that will be followed in order to meet the general and specific objectives of the action described above.


	h) Project management 
The applicant should explain:
· how the action will be monitored, coordinated and supervised
· If/which part of the action might be subcontracted (based on the list of main activities, or works to be carried out)
· How activities will be implemented and which entity will be responsible for the implementation
· How quality of final outputs will be checked
· The risks involved in implementation of the action, how they might affect the outcomes and how they will be mitigated





	

2 PLANNED DURATION OF THE ACTION (in months):

	Planned starting date:



	TIMETABLE FOR EACH STAGE OF THE ACTION SHOWING MAIN DATES AND EXPECTED RESULTS FOR EACH STAGE
 

	
	1st Quarter
	2nd Quarter
	3rd Quarter
	4th Quarter
	5th Quarter
	6th Quarter
	7th Quarter
	8th Quarter/Final

	Activity/Month
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24

	Preparation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Implementation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation  Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Etc.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	LEGAL NOTICE
Applicants are informed that, under the Financial Regulation applicable to the general budget of the European Union no grants may be awarded retrospectively for actions already completed. In those exceptional cases accepted by the Commission where applicants  demonstrate the need to start the action or work programme before the agreement is signed or the decision notified, expenditure eligible for financing may not have been incurred before the grant application was lodged.




	
3 3 BUDGET

	Estimated Budget — Annex VI
Applications must include a detailed estimated budget in balance, in which all costs are given in euros. Applicants from countries outside the euro zone may use the conversion rates published in the Official Journal of the European Union, series C, during the month in which they are submitting the application or the monthly rate published on the Commission’s website at www.ec.europa.eu/budget/inforeuro/.






IV. ADDITIONAL FUNDING

	1. UNION FUNDING

	1.1 APPLICATIONS AND/OR ONGOING FUNDING OF THE UNION

	Has the applicant or any of the affiliated entities received or applied for any Union funding for the same action or part of the action or for its functioning (e.g. assets purchased through ECHO funding, or other EU funds) during the same financial year?
|_| NO
|_| YES — Continue to the following table



	APPLICATION, GRANT OR ANY OTHER EU FUNDING – To be specified for each of the applications or obtained grants in the current or previous years (add columns if necessary) – table to be deleted by applicant if answer to the question under 1.1 above is negative.

	
	Programme 1
	Programme 2

	Title of the action (or part of the action)
	
	

	Union Programme concerned
	
	

	Union Institution or Body/Agency to which the application was submitted or which took the award decision
	
	

	Year of award or application and duration of the operation
	
	

	Value of the application, grant or other funding
	
	





	2 OTHER SOURCES OF EXTERNAL FUNDING – NON UNION

	2.1 SUPPORT AWARDED 

	Has the applicant or any of the affiliated entities already received confirmation relating to any external funding for the action?
|_| NO
|_| YES – Continue to the following table



	DETAILS OF FUNDS REQUESTED — The applicant should indicate the details of the requested funds following the model below (add rows if necessary)

	Organisation/Entity Concerned 1

	Name of the organisation
	

	Official address
	

	Requested amount
	

	Year
	



Annexes:	- Budget table (Annex VI)
		- Declaration of honour by the applicant (Annex VII)

	Date
	


	Signature
	





CHECKLIST FOR APPLICANTS
	
All sections of the application form have been filled in, where appropriate, in accordance with the guide for applicants or any other document provided as guidance related to the programme concerned, and signed by the legal representative.

	
|_|

	
The budget annex has been duly filled in and is attached.

	
|_|

	
Legal details have been included in the Legal Entity Form annexed.

	
|_|

	
Bank details have been included in the Bank Account Form. 

	
|_|

	
The declaration(s) of honour has (have) been signed and attached 

	
|_|






1
16
image1.png




