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	EUROPEAN COMMISSION
DIRECTORATE-GENERAL FOR EUROPEAN CIVIL PROTECTION AND HUMANITARIAN AID OPERATIONS (ECHO)

ECHO.A – Emergency Management and rescEU 
ECHO.A.2 – Capacities and Operational Support








STANDARD GRANT APPLICATION FORM 
FOR ‘GRANTS FOR AN ACTION’ 



	
TOPIC AND TYPE OF ADAPTATON GRANT (please tick)

	
· Topic 1: UCPM-2021 - ECPP-URC — European Civil Protection Pool Upgrade or repair of ECPP response capacities
☐Upgrade
☐Repair
· Topic 2: UCPM-2022-- ECPP-URC — European Civil Protection Pool - Upgrade or repair of multipurpose ECPP response capacities to respond to COVID-19 or other health related emergencies
☐Upgrade
☐Repair


	REFERENCE NUMBER:  UCPM-2022-ECPP-URC

	

	SUMMARY OF THE APPLICATION

	Title: 

	☐ Mono beneficiary                       ☐ Multi beneficiary
Identity/ies of the applicant(s) (=beneficiary/ies): 

	Summary of the action:



	Duration (in months):

	Total action cost (in €):

	Requested EU contribution (in €)[footnoteRef:1]: [1: 	Maximum 75% of the total action cost and, for upgrades, maximum 50% of the corresponding development costs (see Annex VII)] 






Before filling in this form, please read carefully the guide for applicants.
Please make sure that your application:
· is submitted on the correct form, completed in full and dated;
· is signed by the legal representative authorised to enter into legally binding commitments on behalf of the applicant;
· presents a budget in conformity with the funding rules;
· meets the submission arrangements set out in the invitation;
· is submitted by the deadline.

See also the “Checklist for applicants” at the end of this application form.
The evaluation committee or, where appropriate, the authorising officer responsible may ask an applicant to provide additional information or to clarify the supporting documents submitted in connection with the application, provided that such information or clarification does not substantially change the proposal.
By submitting an application, the applicant accepts that in case of the award of a grant, certain data such as the name, locality and amount (amongst others) will be published. 








I. INFORMATION ON THE APPLICANT(S)

	1 REFERENCES OF THE APPLICANT(S)
This section should be filled in separately by each applicant (=beneficiary) in the case of a multi-beneficiary grant application.  



	1.1 IDENTITY OF THE APPLICANT

	Official name in full:

	Acronym: 
(if applicable) 

	Official legal form: 
(Not applicable if the applicant is a natural person)

	Legal personality[footnoteRef:2]: [2:  Legal personality is understood as applicant’s capacity to sign contracts and constitute a party in court proceedings under the applicable national legislation.] 

(Reply by "YES" or "NO"). 
(In case you answered with "NO"):
For entities with no legal personality under national law please indicate the representative empowered to take part in court proceedings on their behalf:

	Legal status:
Public law body   ☐			
Private law body: ☐
For profit  ☐
Non for profit ☐                  NGO          Yes ☐  No ☐
International Organisation	☐	Other (please specify):      ☐

	Place of establishment or registration:
(Address and country) 

	Entity registration number: 
(Not applicable if the applicant is a public-sector body. For natural persons, the applicant should indicate the number of his/her identity card or, failing that, of his passport or equivalent.) 

	VAT number (if applicable):

	The applicant should provide a short description of the organisation, and its role in the management of the capacity to be adapted/repaired:




The legal details are to be attached to the application using the Legal Entity Form available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm[footnoteRef:3] [3:  ATTENTION: An applicant already registered as a Legal Entity in the Commission register does not need to submit the supporting document to the LEF forms. This is typically the case when the applicant is benefitting or has directly benefited from EU funding (as a beneficiary of grant agreements or decisions, or as a contractor for service/study or other market contracts) with a final payment after 2009. In this case, please provide clear grant agreement / contract reference(s) for the recent EU funding and the Commission service(s) responsible.] 

	1.2 CONTACT DETAILS

	Street address:

	Postcode:

	City:

	Region (if applicable):

	Country:

	Telephone: 					Mobile: 

	Fax:

	E-mail address:

	Website: 


Any change in the addresses, phone numbers, fax numbers or e-mail, must be notified in writing to the Authorising Officer. Failing to do so, the Authorising Officer will not be held responsible in the event that it cannot contact an applicant.
	1.3 CONTACT PERSON RESPONSIBLE FOR THE PROPOSAL 

	Family name:					First Name:

	Position/Function:

	Telephone:					Mobile:

	Fax:

	E-mail address:



	1.4 LEGAL REPRESENTATIVE (PERSON AUTHORISED TO SIGN THE AGREEMENT)

	Family name:					First Name:

	Position/Function/Mandate:

	Telephone:					Mobile:

	 Fax: 

	E-mail address:



	2. AFFILIATED ENTITY/IES (if applicable)[footnoteRef:4] [4:  Affiliated entities are legal entities having a legal or capital link with the beneficiary, which is neither limited to the action nor established for the sole purpose of the implementation of the action. In the sphere of public authorities, the notion of affiliation covers, for example, the different levels of the administration in case of decentralised administrative competences (e.g. national, regional or local ministries in case of separate legal entities can be considered as affiliated to the State to avoid interference with the various institutional set-ups in the different Member States). Moreover, the notion of affiliation covers a public body established by a public authority to serve an administrative purpose and which is supervised by the public authority applying for the action. This condition is to be verified on the basis of the statues or other act establishing the public body ] 


This box shall be filled in by each affiliated entity


	Official name in full:

	Acronym: 
(if applicable) 

	Official legal form: 
(Not applicable if the applicant is a natural person)

	Legal personality[footnoteRef:5]: [5:  Legal personality is understood as applicant’s capacity to sign contracts and constitute a party in court proceedings under the applicable national legislation.] 

(Reply by "YES" or "NO"):
(In case you answered with "NO"):
For entities with no legal personality under national law please indicate the representative empowered to take part in court proceedings on their behalf:

	Legal status:
Public law body   ☐			
Private law body: ☐
For profit  ☐
Non for profit ☐                  NGO          Yes ☐  No ☐
International Organisation  ☐	Other (please specify): ☐

	Place of establishment or registration:
(Address and country) 

	Entity registration number: 
(Not applicable if the applicant is a public-sector body) 

	VAT number (if applicable)

	The applicant should provide a short description of the organisation, and its role in the management of the capacity to be adapted/repaired:


	Legal or capital link with the applicant, if applicable: 
The applicant should provide a short description of the legal or capital link with the applicant and provide the statutory documents and/or consolidated accounts.




The legal details are to be attached to the application using the Legal Entity Form available at:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
	
3 BANK DETAILS



The bank details are attached at annex in the Bank Account Form (BAF). The form is available at: http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm

	4 PROFILE OF THE APPLICANT/AFFILIATED ENTITY

	4.1 PROFILE OF THE APPLICANT — GENERAL AIMS AND ACTIVITIES

	The applicant should provide a short description of the organisation, and its role in the management and implementation of the action.





	4.2 PROFILE OF THE AFFILIATED ENTITY No 1 — GENERAL AIMS AND ACTIVITIES (if applicable) (Repeat this part as often as is required to include all affiliated entities)

	The affiliated entity should provide a short description of the organisation, and its role in the implementation of the action.






II. OPERATIONAL AND FINANCIAL CAPACITY
THIS SECTION MUST BE FILLED IN SEPARATELY BY EACH APPLICANT AND AFFILIATED ENTITY
	1 OPERATIONAL CAPACITY

	Each applicant and affiliated entity should provide a description of its relevant competences and previous experiences as well as those of the key staff that will be involved in the project (according to their profiles or CVs) as a proof of its capacity to implement the action effectively.
As permitted by Article 198.6 of the EU Financial Regulation, the verification of the operational capacity does not apply to public bodies, Member State organisations and international organisations.



	2 FINANCIAL CAPACITY



As stated under Article 198.5 c) of the EU Financial Regulation, the verification of the financial capacity shall not apply to public bodies.
	2.1 FINANCIAL CAPACITY
The applicant must show that it has sufficient and stable sources of funding to carry out the action throughout the entire period for which the action is planned and to participate in its funding. The indicators refer to the last two financial years for which accounts have been closed.

	
	Year N
	[Year N-1]

	Turnover or equivalent
	
	

	Gross operating profit
	
	

	Total liabilities
	
	

	Equity or equivalent
	
	

	Current asset
	
	

	Short-term debt (< 1 year)
	
	

	Total payroll
	
	




III. INFORMATION ON THE ACTION FOR WHICH THE GRANT IS REQUESTED

	1 DESCRIPTION OF THE ACTION 

	· Title: 
Reference:

	a)	Background and general objectives: 
Describe the background and rationale of the project and how the project is relevant to the general objectives of the call, and to the UCPM and/or its participating States.
How does the project address the more general objectives and themes & priorities of the call (Please see section 3 of the conditions for awarding grants)? What is the project’s contribution?

	b)	Needs analysis and specific objectives:
Describe how the objectives of the project are based on a sound needs analysis in line with the specific objectives of the call. What issue/challenge/gap does the project aim to address? 
The applicant should clearly explain the need to upgrade/repair the capacity and describe the ex-ante situation of the capacity, which the project is aiming to improve. 
Describe the current state of the capacity/asset concerned by the action. Provide information on the composition of the capacity. Specify which aspects of the applicable quality requirements are already fulfilled.
Please provide evidence/data and explain how the needs for the action were identified and assessed.
Please also indicate the initial date of entry into service of the capacity concerned by the adaptation, its lifespan, the expected remaining lifespan after adaptation.
The objectives should be clear, measureable, realistic and achievable within the duration of the project.

	c) Describe the key activities of the action: 
In this section, the applicant shall provide a detailed description of the all project activities (broken down in work packages, if needed) covered by the action, including possible distribution of responsibility among partners. Please refer to the conditions for awarding grants, where the eligible activities are described. Please make sure that all the activities presented in the budget table are well described in this section mentioning number of units.
Please describe also identified activities connected to digitalisation, greening and gender inequality. 
If your application includes more than one response capacity to be upgraded or repaired, please group the activities that are specific to each response capacity.
Please provide a timeline (e.g. Gantt chart) in section 2.

	d)	Outcome(s), output(s) and indicators
The applicant should specify the expected outcome(s), output(s) and indicators.
Explain how the outcomes generated by the project will contribute to achieving the specific objective.
Explain how the activities and outputs of the project will result in the indicated outcome(s).
For each outcome and output, define appropriate indicators for measuring the progress of achievement, baseline value and target value, how it will be monitored, etc. 
Proposed indicators should be clear, measureable, realistic and achievable within the duration of the project.

	e) Concept and methodology 
Outline the approach and methodology underpinning the work packages and activities of the project, also in relation to the timeframe proposed. Explain why they are the most suitable for achieving the project’s objectives. This should provide the reader with an understanding of the logical structure of the project.


	f) Consortium cooperation and division of responsibilities (if applicable)
Describe the participants (Beneficiaries, Affiliated Entities and Associated Partners, if any) and explain how they will work together to implement the project. How will they bring together the necessary expertise? How will they complement each other?
In what way does each of the participants contribute to the project? Show that each has a valid role and adequate resources to fulfil its role.


	g) Ownership
Situation of the ownership of the capacity that will be subject to adaptation (explain if the asset is owned by the project beneficiary or one of the partners, or, if not, explain how the ownership situation may affect or not the project implementation and sustainability of results).


	h) Outside resources (subcontracting, if applicable)  
If you do not have all the needed skills/resources in-house, describe how you intend to secure them for the correct implementation of the action (contributions of members or partner organisations, subcontracting, etc). 


	i) Describe the measures to ensure that the project implementation is of high quality and completed in time.
Describe the methods to ensure good quality, monitoring, planning and control.
Describe the evaluation methods and indicators (quantitative and qualitative) to monitor the activities and results (including a unit of measurement, baselines and target values). The indicators proposed to measure progress should be relevant, realistic and measurable.

	j) Cost effectiveness and financial management
Describe the measures to ensure that the proposed results and objectives will be achieved in the most cost-efficient manner. 
Describe the arrangements for the financial management of the project and, in particular, how the financial resources will be allocated and managed within the consortium.
[image: cid:image001.png@01D0B99B.7C10A740] Do NOT compare and justify the costs of each work package, but summarize briefly why your budget is cost effective.

	k) Critical risks and risk management strategy
Describe possible risks, uncertainties, difficulties related to the implementation and your measures/strategy for addressing them. Indicate for each risk (in the description) probability and likelihood (high, medium, low).
Critical risk — A critical risk is a plausible event or issue that could have a high adverse impact on the ability of the project to achieve its objectives. 
Likelihood — The likelihood is the estimated probability that the risk will materialise, even after taking account of the mitigating measures put in place.

	l) Impact and ambition 
Define the short, medium and long-term effects of the project and how they will contribute to the expected impact as described in the conditions for awarding grants.  
Who are the target groups? How will the target groups benefit concretely from the project and what would change for them? 
Does the project aim to trigger change/innovation? If so, describe them and the degree of ambition (progress beyond the status quo).
Does the project envisage building upon outputs of the action to generate a deeper, broader impact on investments and/or policies for disaster prevention and preparedness (e.g. through national, EU and other multilateral programmes)?

	m) Communication, dissemination and visibility of EU- funding
Describe the dissemination and communication activities which are planned in order to promote the activities/results and maximise the impact (to whom, which format, how many, etc.). Clarify how you will reach the target groups, relevant stakeholders, policymakers and the general public and explain the choice of the dissemination channels.
Describe how the visibility of EU funding will be ensured.
Note: Please note that under the Grant Agreements, you will be required to display the EU logo together with a specific funding statement on all your publications, posters, programmes and other products realised under the grant.

	n) Sustainability 
Describe the situation after the EU funding ends: 
· How will the sustainability of the project impact be ensured? 
· How will the results be used? Which resources will be necessary to sustain the outcome of the project and how will they be mobilised? 



	

2 TIMELINE 

	Planned duration of the action (in months):
NB: The duration of the action shall not exceed 24 months.

	Planned starting date:
NB: The action will normally start on the day after the signature of the grant or at a later agreed date.. 
A grant may be awarded for an action which has already begun only where the applicant can demonstrate in the grant application the need to start the action before the grant agreement is signed. In such cases, costs eligible for EU co-financing cannot incurred prior to the date of submission of the grant application.



	2.1
	TIMETABLE FOR EACH STAGE OF THE ACTION (Table provided as an example) 

	 
 
 
 
	Months 

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24

	Activities

	Work Package 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.1
	Preparation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.2
	Implementation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.3
	Preparation Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.4
	etc.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Work Package 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.1
	Etc.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	





	LEGAL NOTICE
Applicants are informed that, under the Financial Regulation applicable to the general budget of the European Union, no grant may be awarded retrospectively for actions that are already completed. In exceptional cases accepted by the Commission where applicants can demonstrate the need to start the action or work programme before the agreement is signed or the decision notified, expenditure eligible for financing may not have been incurred before the grant application was submitted.




	
3 3 BUDGET

	Estimated Budget — Annex 1
Applications must include a detailed estimated budget in balance, in which all costs are given in euros. Applicants from countries outside the euro zone may use the monthly rate published on the Commission’s website at Exchange rate (InforEuro) | European Commission (europa.eu).





IV. ADDITIONAL FUNDING

	1. EU FUNDING

	1.1 APPLICATIONS AND/OR ONGOING FUNDING OF THE EU

	Has the applicant or any of the affiliated entities received or applied for any Union funding for the same action or part of the action or for its functioning (e.g. assets purchased through ECHO funding, or other EU funds) during the same financial year?
☐ NO
☐ YES — Continue to the following table



	APPLICATION, GRANT OR ANY OTHER EU FUNDING – To be specified for each of the applications or obtained grants in the current or previous years (add columns if necessary) – table to be deleted by applicant if answer to the question under 1.1 above is negative.

	
	Programme 1
	Programme 2

	Title of the action (or part of the action)
	
	

	Union Programme concerned
	
	

	Union Institution or Body/Agency to which the application was submitted or which took the award decision
	
	

	Year of award or application and duration of the operation
	
	

	Value of the application, grant or other funding
	
	





	2 OTHER SOURCES OF EXTERNAL FUNDING – NON EU

	2.1 SUPPORT AWARDED 

	Has the applicant or any of the affiliated entities already received confirmation relating to any external funding for the action?
☐ NO
☐ YES – Continue to the following table



	DETAILS OF FUNDS REQUESTED — The applicant should indicate the details of the requested funds following the model below (add rows if necessary)

	Organisation/Entity Concerned 1

	Name of the organisation
	

	Official address
	

	Requested amount
	

	Year
	




	Date
	

	Name and position of legal representative
	

	Signature
	




CHECKLIST FOR APPLICANTS
	
All sections of the application form have been filled in, where appropriate, in accordance with the conditions for awarding grants (Annex I) or any other document provided as guidance related to the programme concerned.

	
☐

	
The budget annex has been duly filled in and is attached.

	
☐

	
A Legal Entity Form duly completed and signed is attached.[footnoteRef:6] [6:  An applicant already registered as a Legal Entity in the Commission register does not need to submit the supporting document to the LEF forms. This is typically the case when the applicant is benefitting or has directly benefited from EU funding (as a beneficiary of grant agreements or decisions, or as a contractor for service/study or other market contracts) with a final payment after 2009. In this case, please provide clear grant agreement / contract reference(s) for the recent EU funding and the Commission service(s) responsible.] 


	
☐

	
A Financial Identification Form duly completed and signed is attached.[footnoteRef:7] [7:  An applicant with a bank account already registered in the Commission register does not need to submit the supporting document to the Financial Identification Form.] 

	
☐

	
The declaration(s) of honour has (have) been signed and attached.

	
☐

	A political commitment letter has been signed and attached (if applicable)
	☐
	A letter of support has been signed and attached (if applicable) 
	☐
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